WWO06 - Simplified License
Application

Bureau of Water Resources, Waterways and Wetlands
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Important Note:

dThere are two parts to the WWO06 application
submission process:

Part | of this presentation will show step by step
screenshots on how to submit a WWOG6 Initial
application

JPart Il of the presentation will show step by step
screenshots on how to submit a WWO0G6 final application
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Overview

0 WWO06 — Simplified License Application may only be submitted if
you are eligible as determined through the WW-Pre-Application
Process

O AWWO6 application provides applicants for certain small residential
docks, piers and seawalls with a simplified process for licensing
their structures

O This document will take you through the ePlace online permitting
application process
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General Navigation

0 Always Click to move to the next page.

O Do NOT use the Browser Back Button Bﬁ as this will take you out
of the system

O Any field with a red asterisk (*)is required before you can move off
the page.

4 Click to save your work and resume at a later time.
O Click on the tool tips where applicable to get more details.

O We strongly suggest using Internet Explored as a preferred browser
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How to Apply

Announcements  [] Accessibility Support  Register for an Account

O First time users:

Need Help? For technical assistance in using this web applicatjort please call the ePLACE Help Desk Team at (844) 733-7522
or (844) 73-ePLAC between the hours of 7:30 AM-5:00 P4onday-Friday, with the exception of all Commonwealth and
Federally observed helidays. If you prefer, you can e-mail us at ePLACE_helpdesk@state.ma.us. For assistance with
non-technical questions, please contact the issuffig Agency directly using the links below.

) Enter this address in your browser

Energy and Environmental Affirs, MASSDEP
Energy and Environmepeal Aj‘airs, MDAR

(Internet Explorer is the
recommended browser):
https://eplace.eea.mass.gov/citize
CCess

onvenience Fee: Please note there will be a convenience fee for all online credit card transactions. There is also a nominal
fee for online payment by check.

Welcome to the Commonwealth of Massachusetts ePLACE Login

] Follow the prompts to create a new Portal
P P ]

The Commonwealth of Massachusetts is pleased to offer online access to many
licensing, permitting and certificate services. With ePLACE, the Commonwealth hopes,

u Se r a.CCO u n t . to deliver more efficient, convenient, and interactive e-government services.

Password:

ficate, Notification or Registration m

() Remember me on this computer

Options for Licensees and Applicants:

1 Be sure to provide full name, S R ——
address and contact information
when you set up your account

Please note: At this time, the ePLACE
register for an account to do any of the following Portal services only some (not all)
licenses, permits and certificates issued

- Apply for a License, Permit, Certificate, Notification or Registration o B T T

O Log into your account in ePlace

- Renew a License, Permit, Certificate or Registration Affairs(EEA). It does not service any other
type of license, permit or certificates that
- Track the Status of Applications is issued or approved by the

r ' l . - . N . Commonwealth or any of its agencies or
u S I n g yo u r u S e rn a. e/p aSSWO rd - Review and Update Applications, Permitting and/or Certificate Information municipalities. ePLACE does not service

any federal licenses or permits

First Time Users:

EEA ePLACE Portal



https://eplace.eea.mass.gov/citizenaccess

File an Online Application

1 Click here to start

Dashboard

My Records

My Account

Aduar&&%mh v

Welcome

What would you like to do?

- File an Online Application

- Renew a License, Permit or Certificate

- Amend License, Permit or Certificate Information
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File an Online Application

1 Read and accept the Terms and Conditions

[ Click the checkbox and click “Continue”

[ File an Online Application ]

Online Applications and Record Authorization Form

Welcome to the Commonwealth of Massachusetts elLicensing and ePermitting portal.
In order to continue, you must review and accept the terms outlined as set forth

below. Click the "Continue” button in order to proceed with the online submission
process.

In order to perform licensing and permitting transactions online, you were required s
to register for the elicensing and ePermitting Portal. All registered users of the
elicensing and ePermitting Portal are required to agree to the following:

1. Use of the Commonwealth of Massachusetts eLicensing and ePermitting Portal is
subject to federal and state laws, which may be amended from time to time,
including laws governing unauthorized access to computer systems. Online
inguiries and transactions create electronic records that in some instances might

] I have read and accepted the above terms.

Continue »
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File an Online Application

U Click on “Energy and Environmental Affairs” and “Apply
for a DEP Authorization”

Home

l File an Online Application l

eLicensing and ePermitting Online Services

New Applicants and Consumers:

The Commonwealth of Massachusetts elicensing and ePermitting portal provides the ability to file applications for licensure & permits and submit
complaints. From the listing below. please select the service you would like to use and click the continue button.

Existing Licensees or Permit Holders:

Click Home and use the "My Records” tab to renew or amend a license or permit. If your license or permit is not lsted under the "My Records” tab,
please select the "Link your account” option found in section below. You will be prompted for a “record identification code” and "authorization code.”
from the Account Link notification you received. If you have not received a notification letter, please contact the ePLACE Help Desk Team at (844) 733-
7522 or (844) 73-ePLACE between the hours of 7:30 AM - 5:00 PM Monday-Friday.

* Energy and Environmental Affairs (DEP, MDAR, DCR)
@) Apply for a DEP Authorization

() Apply for a MDAR Authorization
(O Apply for a DCR Authorization

» Link Your Account

Continue »
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How to Apply: Pre-step

A Prior to applying for a WWO0G6: =
 Submit a Pre-Application for WWO06 and  scearecoramyre

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.

WW24 to determine your eligibility for a M scarcn

WWO06 ; E‘aﬁﬁgg“&z\ga‘znmw]
» NPDES (WM)
. .. » Solid Waste (SW)
] Second, if you are eligible, note the recmk\i&:::&%ﬁ?ﬁ::ﬂim’

() Waterways Pre-Application for WW06 and WW24
() WW04 - Determination of Applicability Application

number you will receive via notification. Qi - St Losise Aopkaten, -

» Toxic Use Reduction (TUR)

must be added during the WWO06 Home

application submission
WW-Pre-Application for WW06 and WW24

4 If you have already completed th M MM W e
Pre'appllcatlon proceSS go to the Step 6. Record Issuance
next Slide Successfully Completed.

This Pre-Application Record Number

s T, Thank you for using our online services.
A Your Record Number is 20-WW-PRE-0118-APP.

<)’ EEA ePLACE Portal
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File an Online AEI:_)Iication

Select WWO06 Simplified License Application and Click
“Continue Application”

Home

DEP Applications

Select a Record Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.
Air Quality (AQ)

f—
Drinking Water (DW)

Hazardous Waste (HW)

NPDES (WM)

Solid Waste (SW)

Watershed Management (WM)

Waterways Chapter 91 (WW)
() Waterways Pre-Application for WWO06 and Ww24
) WW04 - Determination of Applicability Application
) WWO6 - Simplified License Application

() WW24 - General License Certification Application

VTV VFVVT

» Toxic Use Reduction (TUR)

/_ig_l“\\ Continue Application »

W EEA ePLACE Portal
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File an Online Application — Part 1

Enter the Pre- Application Record number
Click “Continue Application”

P Pre-Application Contact Application Additional
1 Application Status 2 Information 3 Information 4 Information > Information 6 7 8

Step 2:Pre-Application Information>Page 1 of 1

* indicates a required field.

re-Application Information

Prior to initiating this application, you are required to complete a Pre-Application form to verify the project’s eligibility
for a Simplified License.

If ypu have not yet completed that process, please exit this application, and complete the Pre-Application form. For
instructions please visit mass.gov.

* Please enter the Pre-Application Record Number:

Continue Application » Save and resume later
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Contact Information: Important NOTE

- Permittee: (The applicant) This is the person responsible for signing and
accepting all conditions of the authorization (this is not an attorney, consultant,
engineer, etc. — those are “Application Contributors”)

1 Select “ I'm the permittee” if that is you or “ Look up” the permittee

Permittee Company: If the applicant is a company, municipality, or other entity
whose name should be listed on the authorization, complete the section for
“‘Permittee Company”. The individual authorized to sign and bind the company
should be listed as the Permittee

dProperty Owner: If the property is owned by a person/entity other than the
Permittee, please enter their information.

J Application Contributors: Complete this section for each individual who will
be preparing or contributing to the application on behalf of the Permittee (e.g.
attorney, consultant, engineer).

NOTE - If you are unable to find the correct contact, click on the “Save and
resume later” button. Advise the Permittee/Contributor to create an account in
~the EEA ePLACE Portal and then resume the application.

@ EEA ePLACE Portal
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Step 3: Contact Information

d Select “ I'm the permittee”

look up” a Permittee

1 Click “Add New" to add
company information if
applicable

[ Click “Add New” to add
property er
Information if di
from Permittee.

 Look up “Application
Contributors” if applicable

EEA ePLACE Portal
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4 Application

Additionsl
Information s 6|7 |8

Pre-Application Con
2 3 Information

1 Application Status Information Information

Step 3:Contact Information>Page 1 of 2

*indicates a required fiald

Permittee

“Permittee” is the individual or individual authorized by 2 Company to submit the application. The “Permittee” is responsible for
signing and certifying: that the appllcatlon was completed in accordance with the specifications identified herein, that the project
is in conformance with the eligi i in the General License, and that they have read the General License and
agree to the terms and conditions set fUI’Ih therein. If you are the Permittee, please select “I'm Permittee”.

If you have multiple Permittees please enter information for one primary Permittee here. Additional permittees may be entered later
in this form.

If you are preparing the application on behalf of the Permittee (e.g. consultant, engineer, attorney, etc.) you are an "Application
Contributor™. Click on “Look Up”, saarch and selact the name of the Permittae.

Note: All parties to any application are required to have an EEA ePLACE Portal account. If the Permittee or an Application
Contributor does not have an existing account, click on the “save and resume later” button. Advise the Permittee/Contributor to
create an account in the EEA ePLACE Portal and then resume the application.

=

Permittee Company

If the Individual listed as the Permittee is the authorized representative submitting the application on behalf of a Company,
Municipality, or other entity whose name should be reflected in the department decision, please complete the Permittee Company
section.

Property Owner

Complete this section if the Permittee is not the Property Owner. If there are multiple Property Owners, please enter information
for one primary Property Owner here. Additional Property Owners may be entered later in this form.

Application Contributors

If multiple Contributors will be responsible for filling out this application each one of them will need to create an ePLACE account
and be added below.

An application contributor could be anyone who will submit information or documents, the person who prepared the application,
the person who submitted the application, an engineer, etc.

Note — If you are unable to find the correct Contributor, click on "save and resume later” button. Advise the Contributor to create
an account in the EEA ePLACE Portal and then resume the application.



Step 3: Contact Information

1 Select the appropriate
Yes/No answer to each of

Additional Contacts Info

the questions
El CIICk “Contlnue\ E)D;is C[)h:Dproperly have multiple permittees? :

*Does this property have multiple owners? :

Application” to proceed to v

the next step owon

\
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Step 3: Contact Information

4 If you have additional
contacts — Permittee(s) or
WWO06 - Simplified License Application
Property Owner(s). Then e amn | 2 o |5 cona T T By P

on
Information 3 Information Information 5 Information

please add an indiVIduaI Step 3:Contact Information>Page 2 of 2
row for each by clicking on
“ Ad d a ROW” b u tto n ADDITIONAL CONTACTS

For projects with multiple permittees/multiple owners, select “add a row™ and enter the name of each permittee and/or
owner that is not listed as the Primary Permittee or Primary Property Owner.

1 Enter the additional

Contact Ty

contacts on the table and
click Submit S

*indicates a required field.

ADDITIONAL CONTACTS
For projects with multiple permittees/multiple owners, select “add a row™ and enter the name of each
permittee and/or owner that is not listed as the Primary Permittee or Primary Property Owner.

Continue Applical
*Contact Type : *Full Legal Name :

 Click “Continue Application”
to proceed to the next step

™
&
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Step 4 Agglication Informati__on

O Click on “ Add a Row” to List
all components of the
structure/structures that are
Included in the subject
application

O Follow the prompts to select
further answers

enter information on your
Primary Project Location

W £EA ePLACE Portal

Read instructions on how to .

e ion 4 [fPematan pelect Apply for
= |Select only one)
Step 4:Application Information >Page 1 of 2 Apply for
(O)  Construct a new post - 1984 structure
) Maintain and/or modify an existing post - 1984 structure
Project Details Oy Maintain and/or modify an existing pre-1984 structure/fill
PROJECT DETAILS A Cancel

List all components of the structure/structures tha

included in th st .
S nEuEE TR select Please select the structure / fill

(Select only one)
aintain and/or modify an existing post - 1984 structure

Please select the structure / fill

The number and size of all piles andior bo
“Description of Project” below.

anchors are not entered i

Showing 0-0 of O
Apply for select the structure £ fill Length of the structfre

o records found.

Primary Project Location

If the project site does not have a traditional physical address, please enfe
and enter the latitude and longitude coordinates.

To find the latitude and longitude information, type in your address on 563
location pin and select "What's here?

The information will be displayed at the bottom of your page. The formatl
0000000 Longitude XXX0XXX) Please do not include the “-* sign wiflh prodect deTaiLs e

. List all components of the ftructure/structures that are included in the subject application.

‘The number and size of il piles andior bottom anchors are not entered in this table, and must be added
to the “Description of Jroject” below

Name of the Waterbody:

*Apply for *Please select the structure / fill *Length of the structure (in ftj

Maintzn snd/er meddy Floafs)

*Street # *Street Name: Streat Name 2
*Width of the strtture (in ft)

*City: *State: *7ip: m z

M =

Latitude = Longitude =

10



Step 4: Application Information

O Please read instructions
for more detalls

U Enter your Project
Information here

4 Click “ Continue
Application” to proceed
to the next step

\@ EEA ePLACE Portal
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Project Information

Please use the text box to describe the project.

Please use the text box to describe the location(s) that is the subject of this application if it involves multiple
properties/locations andlor if there is not a traditional physical address for the property. Please see the help text for
examples.

If the project location is a single property with a traditional physical address, please enter NIA in this text box and only
complete the “Primary Property Lacation”.

*Description of Project
test

* Description of project location :

*Tax Assessor's ID Number:

Save and resume later



Step 4: Application Information

D P I e ase re ad I n Stru Cti O n S fo r m O re 1 5 Pre-Application 7 Contact 4 Application 5 Additional g Documents and 7 8

Information Information Information Information Special Fees

Step 4: Application Information > Page 2 of 2

If the application information you have entered is accurate and complete, select “Yes” below and click Save and
Resume. This concludes the first part of your application process. You will receive a system generated email

D If yO U h ave S U CCGSSfU | Iy p I'OVI d Ed al I notification with a draft “Application Proof of Record/Proof of Signature” (POR) and a template for the Simplified

License Public Notice. Please follow the instructions on the notification for next staps.

th e n e Cessary I nfo rm atl O n bl th e n If you are not done with the part one of the application and need to update or edit the information, please select “No”

below and click Save and Resume. To return to the form you will need to click My records tab later and resume the

select “YES” and click “save and appiatin,
resume Iater” bUtton Application Status - Part 1

*indicates a required field.

3 Anotification will be sent by the RE——
system to your email with the below "
attached documents and next steps.

L Proof of Initial Application (Includes
Proof of Signature)

1 Public Notice Template

™
&
x@/ EEA ePLACE Portal
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Step 4: Application Information

O If you have still need to verify
the information, then select
*“NO” and click “save and
resume later” button

O The system will save your
temporary application. To
resume your application:

) Login to your EEA ePlace account

Application Status - Part1

5 the initial application completed?

1 Go to “My Records” Tab

1 Click “Resume Application” link to
continue with your application

Note — Until you answer YES in the
Application Status — Part 1, your
|n|t|al application is not submitted

@ EEA ePLACE Portal

e
’ Dashboard l I My Records l ’ My Account it l
v DEP

Showing 1-10 of 31 | Download results | Add to collection

Record Type Faﬁllty:Lmt\on Legncy ED;‘}eerorl Status

0|
D Date Numbei
S :Vp\ﬁﬁf;i-on for

[J o7/02/2020 PRE-0135- WWO6 and

L wwz4

20- WWO6 -
WWO6- Simplified test | tst, MA -
000079- License 01752 Resume Applicatio
APP-IA Applicatior

[ o7/02/2020

19



Need to EDIT your application after submission of
Initial Application — WWO06 Part |

A If you initially selected Yes but =

. . [Dashboam] [Mynecorusl [MyA cccccc
need to change some information,
follow the below steps:

Showing 1-10 of 31 | Download results | Add to collection

J Login to your EEA ePlace account

[] Dpate RN‘:;:I‘;: '''' ype ;;‘::g;"‘m“m :.[:gdcy [D’;‘::m“" Status Action
13 L1] dn r;:ﬁi:{an for =
EI GO to My Records Tab ] o7o2r2020 igg-ous- A WTer Submitted
wwa4
20- WWO6 -
. 7 . . » q: . (] o7ozizozo JoWes:  Bimblified et Resume Applicatio
) Click “Resume Application” link against -

your Application.

2 Pre-Application 3 Contact Application Additional

1 Application Statiss Information Information Information Information

6 7 8

EI The SyStem WI” dISpIa‘y Step 1: Application Status > Page 1 of 1
Application Status _ Part 2 lecsl;:;e:::"Iet::t:?:;‘r;fjrtl‘lwaPt;?:1p;\;Lc>euas::ypﬁg:tT‘|’i;tled‘pleaseselect“Makingchangeslalheimtialapp\icaﬂon"and
: . [0 . Ifyouh leted the Public Notice publication, mailing, and the publi iod lete, and you h
section. Select the option “Making cficaons o th POR rom l emitee ndPopey Owers, pese sl -Conaning e umiSdono
. . . ” Application” to initiate Part 2 and complete your submittal.
changes to the initial application
. Application Status - Part 2
from the dropdown and continue

with the application submission . s

k@/ EEA ePLACE Portal
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Part | - of your WW 06 Is now completed

O You have concluded the first part of your application process
O For the next steps, refer to the instructions sent to your email

O Note: Upon completion of your initial application, if you did not
receive the email notification after 15 - 30 minutes. Please contact
the helpdesk

O To continuing with Part Il - of your WW 06 application process —
make sure the below documents are ready and you Public Notice
period is completed.

J Chapter 91 Plans
1 Proof of Signature

4 If you are ready to continue with the submission of the application,
please continue to Part Il of the application process

,/_ = "‘ '-,
@ 7 EEA ePLACE Portal
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Important Note:

This presentation is to assist in completing:

Part Il of WWO06 which can only be submitted after WWO06
Part | is successfully submitted

The following requirements must be completed before
continuing with part II:

O You can resume the application after your Public Notice and Zoning
certification period of 45 days is complete

O Make sure the below documents are ready
1 Chapter 91 Plans
1 Proof of Signature

i
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How to Apply — Part Il

Announcements [ Accessibility Support Register for an Account  Reports (2 ¥ Login

Need Help? For technical assistance in using this web application, please call the ePLACE Help Desk Team at (844) 733-7522

. .
or (844) 73-ePLAC between the hours of 7:30 AM-5:00 PM Monday-Friday. with the exception of all Commonwealth and
I ' O r e I S a re S S O I l Federally observed holidays. If you prefer, you can also e-mail us at ePLACE_helpdesk@state.ma.us. For assistance with
non-technical questions, please contact the issuing Agency directly using the links below.
Contact:

Energy and Environmental Affairs, MASSDEP
Energy and Environmental Affairs, MDAR

yo u r b rOWS e r Energy and Environmental Affairs, DCR

For DPL. DCAMP and ABCC permits or licenses, please click here.

Convenience Fee: Please note there will be a convenience fee for all online credit card transactions. There is also a nominal
fee for online payment by check.

https.//eplace.eea.mass.go

Login

User Name or E-mail:

Welcome to the Commonwealth of Ma

U
Portal
The Commonwealth of Massachusetts is pleased to offer online access to many

licensing, permitting and certificate services. With ePLACE, the Commonwealth hopes

to deliver more efficient, convenient, and interactive e-government services.

Password:
Options for Licensees and Applicants:
n - - Apply for, Renew, or Amend a License, Permit, Certificate, Notification or Registration
dLo g Into your account in
[] Remember me on this computer
ePLACE Portal Account Regjstration: ve forgotten my password

New Users: Reqister for an Account
In order to utilize most of the services available through the ePLACE, you must first

]
I l . . Please note: At this time, the ePLACE
e aC e u S I g yo u r register for an account to do any of the following: Pl ey cemalei Al

- Apply for a License, Permit. Certificate, Notification or Registration licenses, permits and certificates issued
by Energy and Environmental
- Renew a License, Permit, Certificate or Registration Affairs(EEA). It does not service any other

username/password

EEA ePLACE Portal
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https://eplace.eea.mass.gov/citizenaccess

How to go to WWO06 Application

1 Click on “ My Records” tab to start

Dashboard My Records My Account Advanced Search v

Welcome

You are now logged in to the Commonwealth's eLicensing and ePlace Portal.

What would you like to do?

- File an Online Application
- Renew a License, Permit or Certificate
- Amend License, Permit or Certificate Information

=
/_g Qﬁ\
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Access your record

1 To resume Part Il of your existing application

J Locate your previously issued “ Record number”

1 Click on “ Resume Application” link

[ Dashboard ] [ My Records ] [ Mg,.rAcc:?dnt ]

/N

Record Facility/Location Legacy Expiration _
[] Dae Number Rgtord Type Address ID Date Status Action
20-WW- ;. WEP""E_' ;
(] o07/02/2020 PRE-0135-/ | HE 8" ORTOr Submitted
APP an
WW24
20- WWOE -
WWO6- Simplified test | tst, MA it
|:| 070272020 000079 License 01752 Resume Applicatio
APP-1A Application
AT e g
LG
5
=L =1
=¥ ' EEA ePLACE Portal
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Application Status - Part 2

[ Please select one of the

o Pre-Applicati Contact Applicati Additional
fo I | 0W| n g b ase d on d | re Ctl ons 1 Applcation Status | 2 Ir{Fornggulg: S In?grnfation 4 Inpfgrlrﬁfatm 5 Infolrrl1?e;]l?0n 678
p rovi d ed h ere. Step 1. Application Status >Page 1 of 1
. ... If you need to edit the information previously submitted, please select “Making changes to the initial application” and
_JMakin a chan ges to the initial the system will return you to Part 1 of the application.

application — |f yOu need 1o Edlt the If you have completed the Public Notice publication, mailing, and the public comment period is complete, and you have

certifications on the POR from all Permittees and Property Owners, please select “Continuing the Submission of

initial application and select this Application” to initiate Part 2 and complete your submittal,
option from the drop-down

* indicates a required field.

. . ] ) Application Status - Part 2
1 Continuing the submission of

application — If you would like to N

. . . . *Please select one of the following:
continue your final application .
submission, select this option from

the drop-cown

NOTE: Changes to the application after the
public notice may require publication of a new
public notice.

B . :’:3_%.._
R : i
% EEA ePLACE Portal
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Step 5: Additional information

P Contact Application Additional Documents and )
D I e aS e re ad i n Stru Cti O n S Y2 3 Information Information 5 Information Special Fees 7 Review 8

Step 5: Additional Information > Page 1 of 1

for more detalls

Attestation

| hereby certify that | have submitted the Public Notice to the Municipal Official, Planning Board, Zoning Enforcement
Officer (if applicable) and Conservation Commission, and sent the Public Notice via certified mail, return receipt
requested, to all property owners, interested parties, and abutters. | further certify that the Public Notice was published
in accordance with 310 CMR 9.10(3)(e) on the date specified below:

*Public Notice Newspaper Publication Motification Date:

 Provide the name of the | 8
publication and the date — .
when you submitted a

O

CO py Of th e p u b I I C n Otl Ce é}ning Enforcement Officer (for Coastal Structures only) -

Abutters:

O

Interested Parties:

]
All Property Owner :
]

::\:\: R }:
H 4
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Step 5: Additional information

1 Please read the o oafml et gl Dmmeod  ge s
dlSCIalmer, CO nflrm yOU Step 5. Additional Information>Page 2 of 2
have completed this —
i m po rtant Ste p | hereby certify that | have submitted the Public Nofice to the Municipal Official, Zoning Enforcement Officer (if

applicable), Harbormaster (if applicable) and Congervation Commission. | further certify that the Public Notice was
published in accordance with 310 CMR 9.29(4)(c) on the date specified below:

* indicates a required fisld.

) Select publication notification
date

*Public Notice Newspaper Publication Notification Date:

*Name of the publication where the public notice was published:

[ Enter the publication name

Conservation Commission :

1 Select all the applicable parties .

you have notified about your Municipa Ol
' 0
p rOJ € Ct Zoning Enforcement Officer (for Coastal Structures only) -
0
Harbormaster:

O Click continueapnplication =

ey,
e
x@/ EEA ePLACE Portal
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Step 6: Documents

U Upload all required documents
for your application

1 The required documents will be
listed on the table and details
here

U To begin attaching documents,
click “Browse”

The list identifies the minim
required documents for submittat;
you may also upload any additional
documents at this time.

% EEA ePLACE Portal
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102 1 4i»\ppticatien 5Add\tional Documents and

2 Application
Information Information Special Fees

7 Review Submitted

Step 6: Documents and Special Fees>Page 1 of 2

Please upload the required documents which are mandatory for submission of this application, in addition to any
supplement information(e.g. Wetlands Protection Act (WPA) authorization, WPA plans, NHESP authorization, etc.).

“Proof of Signature” is the certification form(s) that you received with the initial Application Proof of Record, please
ensure they are completed and signed by all Permittees and Property Owners as applicable.

*indicates a required field

List of Documents

Please upload 2 Required Document(s) which are mandatory to submit this Application:

1 Chapter 91 Plans
2. Proof of Signature

Documents

When uploading file document(s) the maximum file size allowed is 50 MB.

The 'File Name' {including file extension) MUST NOT exceed 75 characters in length.

The document Description” MUST NOT exceed 50 characters in length

Documents that exceed any of these limits will be removed by the system, and cannot be retrieved, which may delay the review process.
-exe;.dll; js;.msi;_bat;.vbs; bin;.sql are disallowed file types to upload.

Name Type Size Latest Update Description Action

No records found.



Step 6: Documents (Attaching)

O A“File Upload” window

File Upload
opens

When uploading file documentis) the maximum file size allowed is 100 MB.
The File Name’ (including file extension) MUST NOT exceed 75 characters in length.

. 171 1) The document Description” MUST NOT exceed 50 characters in length.
D C I I Ck B rOWS e Documents that exceed any of these limits will be removed by the system, and cannot be
retrieved, which may delay the review process.

O Choose the file(s) you want Blank Uplosad L.docx
to attach

Blank Upload 2.docx

1 When all files reach 100%, Blank Upload 3.docx
click “Continue”

Browse Remove All
Cancel

e
\@/ EEA ePLACE Portal
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Step 6: Documents (Attaching)

Filx

O Select the document type L

* Discription [Magimum 50 characters

O Provide a description of eac
document that you uploaded

1 Click “Browse” to add more
documents Dt Mt 50 chrcrr

0 When all documents are
uploaded and described, click ..

“Save” ”J-E:,
[ Click “Continue Application” Oescson i
[ sowe ] orome | oo

Fe™
@ EEA ePLACE Portal
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Step 6: Documents (Attaching)

O You should see a
message that you hav
successfully attached
documents

J Review the list of
attached documents

O When ready, click
“Continue Application”

& EEA ePLACE Portal

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.

WW0E - Simplified License Application
Application Additional Documeants and : Application
1 2 |3 4 Information § Information & Special Fees 7 Review & Submittad

Step 6:Documents and Special Fees>Page 1 of 2

Please upload the required documents which are mandatory for submission of this application, in addition to any
supplement information{e.g. Wetlands Protection Act (WPA) authorization, WPA plans, NHESP authorization, etc.).

“Proof of Signature” is the certification form(s) that you received with the initial Application Proof of Record, please
ensure they are completed and signed by all Permittees and Property Owners as applicable.

*indicates a required field.
List of Documents

Please upload 2 Required Document(s) which are mandatory to submit this Application:
1. Chapter 91 Plans
2. Proof of Signature

Documents

‘When uploading file document{s) the maximum file size allowed is 50 MB.

The File Name' (including file extension) MUST NOT excead 75 characrers in length.

The document ‘Description’ MUST MOT exceed 50 characrers in length.

Documents that exceed any of these limits will be removed by the system, and cannot be retrieved, which may delay the review process.
-exe; dl; jsmsi;_bax; vbs; bin;.sql are disallowed file types o upload.

Hame Type Size Latest Updare Deescription Action

G Proof of )
Fileljpg Signature 405 KB 07/02/2020 st Actions»
File 2j0g Chapeer 91 Plans 405 KB 07/02/2020 st Actionsw
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Step 6: Special Fee Provision

4 If Special Fee Provision is
applicable, check the
appropriate box and
provide requested
Information

 Click “Continue
Application”

\@ EEA ePLACE Portal

Home

DEP Applications

WW24 - General License Certification Application

Application Additional DOCUMENts and Application
InFormation % Information & Special Fees 7 Review & clbmitted

Step 6: Documents and Special Fees »Page 2 of 2

Only check one of these boxes if the applicant meets the criteria identified in the help text below for a special fee
provision.
" mndicates 3 required field.

Special Fee Provisions

Check ¥ applicable:

Exemption:
[}

Exclusion (special agreement or policy):

(]
Substitution (ASPARP):

]

Double Fee for Enforcement:

O
Hardship payment extension request:

]

o
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Step 7: Review

 The entire application
IS shown on a single
page for your review

4 If you note something
you want to change,
click “Edit Application”

 Otherwise, continue to
the bottom of the

page

3

ALEETT

-

L

"-s-f'u.
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WWOE - Simplified License Application

1 2 1 4 Application 5 Additional

Documents and ; ication
Infbrmation Information § Special Fees 7 Review 8 ey
Step 7:Review
Continue Application » Save and resume later

Please review all the information before submitting. Once this application has been submitted, you will be not be able to make
changes. To make changes you will need to contact the agency directly.

Review and Certification

Application Status -_Pa

Please select one of the following: Continuing the submission of Application

Pre-Application Information

Please enter the Pre-Application Record Number: 20-WW-PRE-0135-APP

Permittee

Individual Telephone #:617-617-6177
Testing Eipas e ]

111 Main st E-mail-testingeipas@gmail.com

Waltham, MA, 01752
United States

Permittee Company

Property Owner

Application Contributors

Showing 1-1 of 1
Name ([ G Telephone #  E-mail Action

Testing Eipas EI7-E17-6177  testingeipasmgmailoom  Edi/View

Additional Contacts Info




SteE 7: Review

Application Submitter

d Read the Certification ”
State m e nt mﬁgﬁm 07 :r::it(:::tinéeip;s@g;mait_com

EI C I I C k th e C h e C k b OX to | heraby make application for a Licanse to authorize the activities | have described herein. Upon my signature, | agree to allow

the duly authorized representative of the Massachusetts Department of Environmental Protaction to enter upon the pramises of

CO m p I ete yo u r the project site at raasonable times for the purpose of inspection. | herehy cartify that the information submicted in this

document is true and accurate to the best of my knowledge

C e rt I fl C atl O n And, upon my signature, that | have read the License and conditions and agres to the terms and condiions set forth herein

4 Click “Continue
Application” to proceed

with your submittal

(] By checking this box, | agree to the above certification. Date:

e
s

) EEA ePLACE Portal
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Submission Successful!

O When you submit your
application you will receive a

Home

1 DEP Applications
Record ID so you can track the

WWO06 - Simplified License Application

status of your application
online

Application Additional Documents and :
12 3 4 ion 5 6 ial Fe. 7 Review 8 Record lssuance

Information Special Fees

Step 8:Record Issuance

Successfully Completed

O Upon submission of your
application please make sure
to check your email for syste
notifications

Thank you for using our online services.
Your Record Number is 20-WW06-000079-APP.

You will need this number to check the status of your application.

If applicable, if you are willing to make an Online Payment, please click on "DEP Applications” button and click the "Pay Fee Due Link"
next to your Application Record.

O Next step will be to complete
your payment, click Dep
Applications tab to continue to
the payment step

@ EEA ePLACE Portal
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Pay Fees

D Upon SmeISSIOn Of the [ DEP Applications |

appl ication , click “DEF + 2 s s fesicaton s padienat o Dosumentzond 7 Review & Record lssuance
Application” button

1 Click “Pay Fees Due” link - oep

against your Application

Showing 1-10 of 31 | Download results | Add to collection

Facility/Location Legacy Expiration .
[ Record Type T D Date Status Action
H M 20w Ap pl-iz:l_on for
You will have the option 0 o Fe
Ww24
20- WWO6 -

to Se|ect the payment SR test st M bayment panding = Fay Fees Due
method, Pay Online or

Pay by Mail. Select the
payment method you
prefer to continue

Listed below is the fee for the authorization that you are applying for. The following
screen will display your total fees.

Payment may be made by electronic check or credit card for a nominal processing
fee. The electronic check fee is $0_35 per transaction. Credit card payments are
2.35% per transaction. Clicking on the PAY OMNLINE button will bring you to the
secure online payments portal. Once you have made payment you will be returned
to your application for submittal.

Payment may also be made by mail. However, review of your permit will not begin
til payment is received. By clicking on the Pay by Mail button. you will have

mitted your application. You will receive a notification email with the location and
ess to send your payment. That information is also available in the instructions

O Your application will not
be reviewed until .
payment is received

& B,

$75.00

EEA ePLACE Portal



Pay Online

Q If you choose “Pay
Online”, you will be
brought to this screen

I Provide all payment and
billing information

1 Accept the terms and
conditions and click

Billing Information

First Name

Enter First Name

Last Name

Enter Last Name

Street

State/Territory
Select State

Payment Information

Credit/Debit Card

Card Type
Select Card Type ~

Card Number
[TEST MODE ]

CVV Code
123

Expiration

01w~ 2018 v

Check to accept both the Commonwealth of Massachusetts
and nCourt Terms Agreements.

submit

[ You will be e-mailed a
receipt

A=,
o .

e . iy
NN

o

W) EEA ePLACE Portal

o

o

ALEETT

AL

Phone Number

-
Email

Enter Email Address

Confirm Email

Enter Email Address

‘D | Accept |

Commonwealth of Massachusetts Terms
Agreement

| authorize the charge to my credit card for the amount
shown above. | agree to pay the total amount above
according to the card issuer agreement. By checking the
box below, | certify that | am an authorized user for the
above referenced credit card account

nCourt Terms Agreement

38

Please Verify above information before the Submit Payment
Button is pressed. Do not click Submit Payment button more
than one time.




Pay by Mail

O To pay your application fees via Mail - Check your email for instructions

Note - Your application will not be reviewed until payment is received

Thank you for submitting your online authorization application form for authorization type: WWO0G - Simplified License Application. Your Application
Number is: 20-WWO06-000079-APP. In order to complete your payment for the application please follow the below instructions. You have the option to
Pay Online or Pay by Mail.

To Pay Online: Please log in to your account in EEA EPLACE Portal https://iestaca.eea.mass.gov/AccelaACA/ go to My Records and Click “Pay Fee
Due” link against the Application Number 20-WWO06-000079-APP. Click pay online button and the system will redirect you to the Payment website, you
can make the payment by credit card or ACH. Once it's processed you will receive a notification from the epayment vendor that your payment is
complete. That notification will include a Reference |ID # for your records.

To Pay by Mail: If you chose the "Pay by Mail" option, please make your payment in the form of a check or money order made payable to the
Commonwealth of Massachusetts. Do not send cash. You must include your Application Number 20-WW06-000079-APP on the check or money order
that must be sent to the address below.

Department of Environmental Protection
PO Box 4062
Boston, MA 02211

Review of your application will not begin until after your payment has been received and processed.

R N
T
=

) EEA ePLACE Portal

o o
3 o
NI
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To check the status of an application

U Log on to EEA ePlace
portal

» https://eplace.eea.mass.gov/citiz

€Naccess

4 Go to your “My Records”
page in ePlace to see or
track the status of an
application

W eea epLACE Portal

Ry
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| Dashboard | | My Records | | My Account |

7

ome Jalila Jadidi

‘You are now logged in to the Commonwealth's EEA ePlace Portal.
What would you like to do?

- Mew License, Permit, Certificate, Notification or Registration Click Here

- Renew License, Parmit, Certificate or Registration (select "My Records” above)

- Amend Licensa, Permit, Certificate or Registration (select "My Records” above)

Please note: At this time, the EEA ePLACE Portal services only some {not all) licenses,

permits, certificates and Registrations issued by Energy and Emvironmental Affairs(EEA).

It does niot service any other type of license or parmit that is issued or approved by the
Commonwealth or any of its agencies or municipalities. This Portal will nat service any
federal licensas or permits.

1fyou are using assistive tools such as JAWS, please check our FAQSS for important
information. EE

A ePlace Quick Guides

To search and view all pending and final decisions for License, Permit, Certificate,

Maotification or Registration Applications submitted online and provide Comments on

Applications that are open for Public Comments please visit the EEA ePLACE Public
ortal

For additional information about the Commonwealth, pleasa visit the Mass.gov portal
Faor EEA information, please visit the Mass.gov/EEA portal.

File an Online
Application


https://eplace.eea.mass.gov/citizenaccess

Questions?

For technical assistance:
» Contact the ePlace Help Desk Team at (844) 733-7522
» Or send an emall to;: ePLACE helpdesk@state.ma.us

For business related questions, please visit the link
below:

Il'.%?_h e r"::;‘:_‘:-:__l:
@/ EEA ePLACE Portal a


mailto:ePLACE_helpdesk@state.ma.us
https://www.mass.gov/how-to/ww-06-12-chapter-91-simplified-license-license-renewal

